Contact Information:
Lynn Palen
AIReS
Sr. Human Resources Generalist
lpalen@aires.com
Park West Two, Suite 600
2000 Cliff Mine Road
Pittsburgh, PA  15275
Ph: (412) 249-2549
Ph: (888) 828-8515
FAX: (412) 788-0245
 
Job Title: Expatriate Compensation Analyst (Relocation Industry)
Department: Expense Management 
Reports To: Accounting/Expense Management Accounting Coordinator Supervisor
Primary Function:  Provides expertise and strategic leadership for the International Compensation areas within the Expense Management Department, supporting transferees relocating to our clients’ international operations. This position will interface with all AIReS departments, Expense Management Clients and Transferees to ensure that the transferees total global compensation is reported in it’s entirety to the client, tax provider and transferee. 
Duties and Responsibilities
· Conducts analysis and develop recommendations to update and create international compensation processes, flow charts and policies
· Become versed in RMS, IRIS, Compensation software and with payroll and tax feeds
· Serves as liaison between clients, tax providers and transferees to ensure communication is delivered across all global offices
· Centralize international compensation function on a global scale 
· Utilizes compensation and benefits web sites to ensure client compliancy (Watson-Wyatt and Towers Perrin)
· Oversees cost differentials for US assignments, using ORC and other survey data
· Monitors US and non-US assignments for compliance with local taxing requirements
· Oversees the preparation of Planning Documents, Vendor Contracts, Service Agreements and all other documents required for the administration of benefits programs
· Participates in Best and Finals and Implementations to ensure clients, tax providers and AIReS are in sync with expectations and deliverables
· Evaluates and compares AIReS compensation program with those of other clients/companies by analyzing other plans, surveys, etc. Analyzes results and makes recommendations.
· Develops and manages communication modules with transferees and clients 
· Assures company compliance with provisions of employee benefit packages both US and non-US 
· Provides support and guidance to all locations on compensation, performance management and benefits plans
· Reviews and analyzes changes to state, federal and international laws pertaining to benefits and taxation requirements
· Oversees preparation of reports utilized by tax providers in filing by law to be filed with federal and state agencies, such as Internal Revenue Service, Department of Labor, insurance commissioners, and other regulatory US and international agencies. 
· Creates Compensation Balance Sheets and applicable reports which include but are not limited to:
       FX rate changes - AIReS / Client / Tax Provider dictated
       Inflation Multipliers
       New Rental agreement
       Family additions
       Salary and bonus adjustments
       Pay grade changes/promotions 
       Split pay management

       Hypo tax management via the client and client tax provider
       Salary Reporting to payroll both Domestic and International
       Reporting Salary deductions both Domestic and International
       Payroll Reporting both International and to Tax provider
       Withholding and/or Reporting of foreign taxes
       Shadow Payrolls
Qualifications/Skills and Knowledge Requirements:
· Proficient use of Microsoft Office, especially Excel and other data management applications
· Strong organizational and analytical skills
· Ability to juggle changing priorities in a fast-paced environment with meticulous attention to detail
· Education and/or Work Experience
· Bachelor’s degree required and at least 5-6 years progressively responsible experience in compensation and benefit design and administration. 
· Broad experience with international variable pay components highly desired
· Compensation Plan development, enhancement, administration
· Payroll experience, vender identification, assessment, negotiations at some level
· Experience in presenting findings to a broad base audience and experience with RFP’s 
· Experience in International Compensation
· Strong communication skills 
· Work with accounting and tax vendors in managing deliverables and understanding tax consequences
· Demonstrated leadership skills within cross-functional teams of a large organization
The ideal candidate will enjoy an entrepreneurial and dynamic environment and will bring experience in creating and implementing policies and procedures within the Compensation arena surrounding Relocation Expense Management.
